Application: The National Institute in Church Finance and Administration

Church Administration, Leadership, and Stewardship Development

(Circle One) Seminar I June 19 – 29, 2007           Seminar II July 24 – August 3, 2007  
Legal Name: Last, First, Middle




E-mail Address

Name as it should appear on a nametag

Church/Institution





Position

Address: Street, City, State, Zip

Personal Church Affiliation

Home Phone


Office Phone



Cell Phone

The following statistical information is used only for making required university reports:

Gender:  Male     Female





Birthdate:  _____/_____/_____

Predominant Ethnic Background: 

 American Indian

Black or African American



Asian American

Hispanic American
White Caucasian American



Other (specify) _____________________________________

In what county of what state are you a legal resident? 
       County ____________________     State ______
Date you last attended Emory University for seminar or course work ________________

Please indicate if you would like either of these apply to you by checking the appropriate box:

· 3 semester hours of academic credit at Candler School of Theology  (please inquire at our office for more information)

· 4 units of CEU credit offered by Emory University

A non-refundable registration fee of $100 must be remitted with this application.
The remaining $550.00 is due one week prior to the beginning of the seminar.  
To submit this application or for more information:

Contact: Doug Sasser 
 Email: dsasser@emory.edu
Mail Application and Deposit to:

NICFA Registration

Office of Church Ministries Education

1703 Clifton Rd. Suite F-2




____________________________________

Atlanta, GA 30329





    Signature of Applicant
National Institute in
Church Finance and Administration 

The National Institute in Church Finance and Administration (NICFA) program fulfills the curriculum requirement for achieving certification by the National Association of Church Business Administrators (NACBA) and the United Methodist Association of Church Business Administrators (UMACBA).  NICFA seminars are intentionally ecumenical in course content, teaching approach and enrollment.  Persons from all denominations are welcome and cordially invited to attend.  
The program encompasses three components: 

* Seminar (I): Church Administration, Leadership and Stewardship
Development. Classes include Leadership/Organizational Management, Working with Volunteers, Office Management, Human Resources, Information Technology, Giving Development, Property/Events Management, Church Architecture, Staff Development, Personal Law Issues, and Practical Polity and Issues of Diversity (requirement for certification by UMACBA) 
* Seminar (II): Planning for Mission in the Local Church. Classes include Understanding/Relating with Self and Others, Church Accounting, The Bible and Church Administration, The Mission Church, The Ministry of the United Methodist Deacon, Financial Management/Strategies, Administering the Gifts of God, Time Management, Tax and Legal Matters, and Management Theory and Practice. 

* Church Finance and Administration Project 

Satisfactory completion of the threeeducatinal components allows the participant to apply for certification as a Church Business Administrator (CBA). 

Professional training standards for the National Institute of Church Finance and Administration are established in cooperation with: 

· Candler School of Theology
· The United Methodist Association of Church Business Administrators (UMACBA)
· The National Association of Church Business Administration (NACBA). 
· The General Council on Finance and Administration (GCFA) of the United Methodist Church 

You can go to www.nacba.org for more information for additional information concerning seminar standards.   
Upon completion of the three components of the Institute program, graduates may apply for certification through  NACBA and/or other denominational associations.  Denominational certification guidelines and applications should be obtained from those organizations.  
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